
Getting Started  

 
Download the Co-op_Vendor_Item_List.xls from our website by 
using the “Save” option. NOTE: “Open” will take a considerable amount of time 
as the file is over 3 MB and will continue to grow.   

 

Using MS Excel, perform a “Find” (from the Edit menu) to look 
up a vendor item number.  

   

If you find the item, then contact the person, or persons 
listed on the right of the spreadsheet to check stock and 
availability.  You may want to call the person to introduce 
yourself if this is your first time requesting from the person. 


